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MMOJNOXKEHHUE
0 TIOpSIKE MOJTYUeHHS, YIeTa, 06patoTKH, HAKOILICHHS H. XpaHeHHs I0KYMEHTOB,
COAEPIRAIINX CBEICHHSI, OTHECEHHbIE K NePCOH; BIM A2HHBIM PAGOTHHKOR
MBOY «Boabmenyrekas cpeaHsst 06meobpa3oBaTeabHAS MKOJIA)
1. O6mmme monoXeHNs.
1.1. Hacrosuee Tlonoskenne ycTaHaBIMBACT MOPAAOK MOTYUEHHS, yueTa, 06paboTKH.
HAKOILICHHS M XPaHeHHs AOKYMEHTOB, COJePKAIAX CBEJCHHS, OTHECEHHDIE K MEPCOHALHLIM
JIaHHBIM PAGOTHHKOB .
1.2. 1leTh HACTOSIErO TMOIOKEHHS — 3aIUTa TEPCOHATBHBIX TAHHBIX paGOTHHKOB OT 06IIECTBA
Jecal KIIMOHXPOBAHAOTO OCTYTA U pasriaiieHus. [IepcoHaTbhbie TaHHbIC BCRIA ABIAIOTCA
Kou(HIEHLIHAIBHOMN, CTPOTO OXpaHIeMOH undopmauueit.
1.3. Ocrosanuem /14 pa3paboTkn HacTosero [lonoxeHus ApNATCs: Koncturymust PO, rn.14
Tpynosoro koxexca PO, DesepaibHblil 3aK0H OT 27.07.2005 N 152-@3 «O nepcoHaibHbIX
[AHHBIXY, JIPYIHe AeliCTBYIOMIE HOPMATHBHO — MEPCOHATBHBIE aKThI Pd.
1.4, Hacrosimee TToToskeHne i I3MEHEHUs K HEMY YTBEPIatoTesl JIPEKTOPOM HUIKOITBL 1
BBOASTCS MpUKa30M 110 tikoste. JlanHoe ITo10KeHHe BHIBEITHBACTCA HA BUIHOM MCCTE JUTA
03HAKOMIICHHSA C HUM.
1.5, JIOMKHOCTH, OTBETCTBEHHbIE 32 COOP NEPCOHATBHBIX JAHHDIX.- pabOTHUKH OT/IENa KaIpoB.
1.6. JTOJKHOCTH, OTBETCTBEHHbIE 3a 0OPaGOTKY NAHHEIX,- PAGOTHHKH OTAENA KAIPOB,
pabOTHHKY BYXTanTepHH, CeKpeTaph.
. TlonsTue MepcoOHANBHBIX TaHHBIX.
1. TlepcoHaBHBIMU JAHHBIMHA SBISIETCS HHPOPMAIIHS, OTHOCAINASACA K KOHKPETHOMY
paBOTHIUKY, 2 TAKKe CBENeHHs 0 QaKTax, COOBITHAX 1 0BCTOATENBCTBAX SKH3HH PaBOTHHKA.
103BOIIAFOIHE MAEHTH(DHIMPOBATE EI0 THIHOCTE, H HCTIOTIb3yeMast padoTozarenem, B
WACTHOCTH, B IEJISX BUIOJHEHUS TPEOOBAHUHA:
- TPYAOBOrO 3aKOHOJIATENBCTEA IPU LIPHEME HA paboTy U 3aKIIOYEHHH TPYA0BOIO JI0r0BOPa, B
[1potiecce HOBBIX TPYIOBBIX OTHOIICHHH, IPA NPENOCTABNCHHH TapaHTHA 1 KOMITEHCAIHH 1 JIp.;
_ HATOrOBOTO 3aKOHONATENBCTRA B CBA3U C HCUICTEHHEM H YIIATO! Haora Ha 10X OMb!
(M3MUECKUK JIMIL, @ TAKKE €TMHOIO COLMATBHOTO HAOra;
- TIEHCHOHHOIO 3aKOHOATENBCTBA [P (POPMUPOBAHHH U TIPE/ICTAB/ICHUH
11epCOHM(IIMPOBANHEIX JAHHBIX O KAKIOM MOAydare/e I0X0/10B, Y IHTBIBACMALX TPil
HAUHCIICHMH CTPAaXOBBIX B3HOCOB Ha 003aTe/IbHOE IEHCHOHHOE CTPAXOBAHHC 1 obecrneuenne:
- 3amOMHEeHAe IEPBUYHOI CTATHCTHYECKOH IOKYMEHTAIMY B COOTBETCTRUU C TTocranosiennem
Fockomerara Poccun o1 15.01.2004 N 1 «O6 yTBepicieHn yHUUIHPOBAHHBIX dopm
[epBUYHOi y4eTHOI TOKYMEHTALHH N0 YYeTY TPy H ero OmIaTk.
2.2. [epcoHaTbHble TAHHBIC SBIAIOTCS CTPOTO KOH(UAEHIHATBHBIMYL. MOObIE THIA,
[OJIyUHBLITE K HAM JOCTYT, 00A3aHbI XPAHHTh STH JAHHBIC B TaifHe, 33 UCKITFOUEHHEM [IaHHbIX.
OTHOCAIIMXCS K CHETYIOMMM KaTerOpusiM:
- 06e3HUCHHbIE TIEPCOHATbHbIE JAHHBIC — IAHHBIE, B OTHOIICHHH KOTOPBIX HEBO3MOKHO
OTIPEIENUTD HX IPHHAIEKHOCTS KOHKPETHOMY (du3NUECKOMY JIHILY}
- OBIIEN0CTYITHBIE [IEPCOHATEHBIE JTAHHEIE.
2.3. PexciM KOH(HICHIMATEHOCTH CHUMAETCS B CIIydasx 003 IMIHBAKS WIH 110 HCTEHeH ]
COOTBETCTBYIOLLETO CPOKA XPAHEHHA.
3. Hocutenu NepCOHANbHBIX JaHHBIX.
3.1. ByMaKHbIE HOCHTEH [EPCOHATBHBIX AAHHBIX:
- TPyA0Bask KHHKKA:
- KypHAambl y9eTa TPYAOBBIX KHUKCK;
- INCTKH HETPYAOCTIOCOOHOCTH;
MaTepHaibl N0 yueTy pabouero BpeMeHu;
- nuunas kapTouka T-2;
~ HCXOULIAs KOPPECTIOH/ICHIMs CTPAXOBOH KOMIAHMH, CIyKOBL CyIeOHBIX TTPUCTABOB:
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3.2. DNEeKTPOHHBIE HOCHTENN NEPCOHATBHBIX AAHHBIX — 6a3a MaHHBIX [0 Y9eTy PabOTHHKOB
HITKOJIbI.

3.3. TlepconasbHble JaHHBIE Ha GyMaKHbIX HOCHTENAX XPAHATCS B KAHUEAPUH, BIalCPTH.
3.4. TlepcoHanbREE JaHHbE HA HIEKTPOHHBIX HOCHTEIAX 3allMIIEHbL apOeM JOCTYIA. J0¢
K CHENUAM3HPOBAHHOI [IPOTPAMME OCYLIECTBIIALTCS TOMBKO 4epes JIMYHBI A0CTYT — Hapoib.
1IPABO Ha HCTIOJB30BARHAE IEPCOHATBHBIX JAHHBIX MMEIOT TOJBKO, OTBETCTBEHHDIC 32 0bOpaboTKy
11epCOHATBHBIX JIAHHBIX.

4. Jluusoe 1ey10 paboTHMKA.

4.1. Jlnunoe geno paGoTHIKA OOPMILIETCS TONBKO I0CIIE H3NIAHHs IPUKA3a O MPHEME Ha
paborty.
4.2, JTsunoe €m0 BeASTCS Ha TIPOTAKEHHH BCel TPYA0BOH AeSTelbHOCTH paboOTHHKA.
|13Melen A, BHOCHMBIE B JIHIHOE €710, JOIKHDI OBITh IOATBEPICHbI COOTBETCIBYIOIUMH
JIOKYMCHTaMH.
4.3. mepeucHb JIOKyMEHTOB, CONCPIKAIIUXCS B IATHOM JIEne paBoTHIKa i MpHEME Ha paboT,
- aHKeTa NPeTEH/IeHTa, XapaKTePUCTUKH, PEKOMEH ALY, IIPEABABIACMBIC pabOTHHKOM NpU
IPHHATHH PELIEHHs G 3aKIIOUSHHH TPY0BOTO JHOTOBOPA MPETEHICHTA, MPEACTABITIOT coboit
nepedeHs BOMPOCOB O MEPCOHATBHBIX JIAHHBIX paboTHUKA;
- KOTHs flaciopra;
- konus cBUIeTeNbCTBA ro npucsoenny MHH;
- KONHS CTPAXOBOTO NEHCHOHHOTO CBHCTEBCTBA;
- KOTIUS! BOSHHOTO GHieTa (y BOSHHOOBA3aHHBIX);
- KOTH3 JOKYMERTOB 00 06pa3oBaHKHK (B TOM YHCIIE H AOTOIHHTEIBHOTO 0bpa3zoBaHus, ECIH
pabOTHHK NPEJICTABIAET UX [PU HIPUEME Ha paboTy wiH 3T0 TPeByeTCs NPH BBIIOTHEHUH
ONpeeIeHHbIX TPYIOBHIX (QYHKLUH);

KOMHUS BOJATENLCKOTO YIOCTOBEPEHHH H IOKYMEHTOB HA MAlIMHY, €CITH 5TO Tpebyercs B CBA3H
¢ BLINOTHEANEM TPYA0BOH (yHKIMH paboTHUKA:
- MeJIMLIMHCKAs CIPABKa O MPOXOXKIEHUH MEAUIMHCKOTO 0OCMOTPa;
- muunasd kaprouxa T-2;
- TPYAOBOH JIOTOBOD:

JOKYMEHTBI O llpOXOJK,HeHMM 06}/‘]6}!”5{‘ WCHLITATENBHOTO CpOKa;
- IOKYMEHTBI O COCTaBe CeMbH PabOTHNKE, HeOOXO/HMBIC Ui PEAOCTABICHH eMy rapaHTHii,
CBA3AHHDIX C BHITOJTHEHHEM CeMEHHBIX 0053aHHOCTEH;
- HHBIC JOKYMEHTHL IEPCOHATBHOTO Y4€Ta, OTHOCAIIHECH K IEPCOHATBHEIM JIaHHBIM PabOTHHKA.
4.5. Tlepeuens BO3MOKHBIX IOKYMEHTOB, COMIEPIAILUXCA B JIAIHOM AETE paGoTHHKA IIPU
sanbHeiimeli paboTe B IKOJe:
- JIOTIOJIHATEIbHBIE COTJIAIICHUS,
- JIOKYMEHTHI O TIORHIIEHAN KBATHUKaIAH (THCEMEHHbIE aTTCCTalkH, JIUITTOMBI,
CBHAETENbCTBA H T.1.);
- JOKYMEHTEI O COCTOSIHHH 30POBBS AETEH U APYIHX 6/113KMX POICTBEHHHKOB, KOTHIA C
HanMdieM TAKAX JOKYMEHTOB CBA3AHO MPeIoCTaBICHHe paBOTHHKY KaKuX ;G0 rapanTiii n
KOMTICHCAIHH;
- OKYMEHTBI, NIOATBEP/KIAFOLIHE MPABO HA IOMONHUTENLHBIC FAPAHTHI K KOMIICHCALIAH 10
ONpeIeTIENHEIM OCHOBAHUAM, IPEAY CMOTPEHHBIM 3aKOHO/ATELCTRO)
- JIOKYMEHTBI 0 GepeMeHHOCTH PaGOTHHIB i BO3pAcTe feTeit JUIA IPEJIOCTaBIeH s MaTepH
(0TI, APYTUM POICTBEHHHKAM) YCTAHOBIEHHBIX 3aKOHOM ycnoBuif Tpya, TapaHTHii 0

KOMTIEHCATIMHI;
- WHble JOKYMEHTHI IEPCOHATBHO yeTa, OTHOCSITHECS K H3MEHEHHAM NepCOHANBHBIX JaHHBIX

paboOTHHKA.
5. JIocTyII K nepCOHAIbHBIM JIAHHBIM paboTHHKA.

5.1. BuyTpennuii 10cTyT (A0CTYII BRYTPA OpraHu3aym):

- PYKOBOJICTBO LIKOJIBL;

- CEKpETaph;

- paBOTHHKM GYXralTEPHH — K TeM IAHHBIM, KOTOPbIC He06XOMMBI JUIST BBITOIHCHAS
onpeneseHHbIX (YKL

- caM pabOTHUK, HOCHTEI b JAHHbIX.
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rOCYAapCTBEHHBIE H HETOCYaPCTBEHHBIS (byHKIHOHATBHBIE CTPYKTYPhL:
- HAOTOBBIC HHCIIEKIIAH; g
- NPABOOXPAHHMTEIbHBIE OPTaHbL
- Oprassl CTATHCTHKH;
- CTpaxoBbIE areHTCTBA;
- BOEHKOMATBI,
- Opraibl CONUATBHOTO CTPaXOBAHUS:
- TIEHCMOHHbBIE (l)OH,'.{bl;
- oApa3feNeHHe MyRMLMIAIBHBIX OPraHoB YIPABICHHS.
5.3. Jlpyrue oprammsaimn. Ceeerus o paBoTatoriem pabOTHHKE AT YBOJICHHOM MOTYT OBIThH
[1peIOCTARNIEHbI APYTOif OPrAHH3ALMI TOTBKO C MHCEMERHOTO 3ampoca Ha GranKe OprasusaliH
¢ IPHIOKEHHEM KOILUH 3asBIIeHHs paboTHUKA.
5.4. pOICTBEHHHKI U “LISHBI cemelii:
- IepCOHATLHBIC JAHHBIE PAGOTHHKA MOTYT GBITH MIPE/IOCTABJICHBI POJCTBEHHIKAM ATl HIICHAM
©T0 CeMBH TOTIBKO ¢ MUCHMEHHOTO Paspelienus caMoro paboTHHKA:
- B clyyae pa3Bojia ObIBLIAsS CYNIPYTa (cynpyr) HMeeT 1paBo o6paTHTLCS B OPraHu3allmio ¢
ITMCHMEHHBIM 3aIIPOCOM 0 pasMepe 3apaloOTHOM MIaThl PAbOTHHKA 6es3 ero coracust (TK PD).
6. C60p 1 06paboTKa NEPCOHATBHBIX JAHHBIX PpabOTHHKOB.
6.1. paBoTHUK 06s3aH LIPEAOCTABIATE paBoToaTeNo KOMILIEKC IOCTOBEPHBIX
JIOKYMEHTHPOBAHHBIX TIEPCOHATBHBIX JAHHBIX, NIEPEICHE KOTOPBIX YCTAHOBJICH JAHHBIM
ITonoxenueM.
6.2. CBOEBPEMEHHO, B PA3YMHBIH CPOK, HE npeBbIIAIONHii 5 pabouHX nHeH, paboTHIK 06A3aH
JM4HO 160 Yepe3 CBOEro 3aKOHHOTO MPE/CTAaBUTE/1L co06maTs pabOTHHKY, OTBETCTBEHHOMY 3d
¢Bop undopMaLmn, 06 U3MEHEHHH CBOHX MEPCOHATBHBIX JAHHEBIX JHOO0 TIPEACTABATE
COOTBETCTBYIOLINE JTOKYMCHTHI.
6.3. TIpeacTasnenne paGOTHHKOM MOATIOKHEIX JOKYMEHTOB WV JIOKHBIX CBEIIEHMH TPH
[OCTYIIEHUA HA PAGOTY AB/IAETCS OCHOBAHHMEM LA PACTOPIKEHHUs TPYAOBOrO HOrOBOPA.
6.4. PaGOTHIK OTBETCTBEHHBIH 3a ¢G0P UA(OPMAIIH, TTPH TIOMTy4eHHMH TIEPCOHANBHBIX TaHHPIX
VM TIOJTY YeHMH H3MEHEHHBIX IEPCOHATBHBIX IAHHPIX paGoTHHEKA TOTKEH:
- IPOBEPUTH JOCTOBEPHOCTD CcBejIeHHH, CBepsisT JaHHbIe, IPEICTABICHHBIC PabOTHHKOM, ¢
JIMeromUMucs y paGoTHUKA TOKYMEHTaMU,
- ¢JIeNATh KOTHH NPeICTaBeHHbIX 10KYMEHTOB,
- HOAMIATE B NHYHOE N0 PabOTHUKA;
- BHECTH COOTBETCTBYIONIUE H3MEHEHHS B KaIPOBBIE OKYMEHTHL,
- [pH HEOGXOIMMOCTH TOITOTOBUT COOTBETCTBYIOMIE JIOKYMEHTBL, B KOTOPBIX OTPAsHTL
CE)OTBCTCTBY‘IOLUWS HMIMEHCHHUA,
- JIOHECTH 110 CBefICHUS PabOTHHKOB. OTBETCTBEHHBIX 32 06paBOTKY MEPCOHATHHBIX TAHHEIX, o6
W3MEHEHNSAX ATHX JAaHHBIX.
7. Hepenaya mepcoHabHbIX JaHHBIX PabOTHHKOB.

7.1. Tlpn nepe/iaye NEPCOHANBHBIX JAHHBIX PaBGOTHNKA CIISIHATHCTEL, OTBETCTBCHHDIC 32
nonyueHne i 06patoTKy NEPCOHATBHBIX JAHHEIX, JIOKHEL COOMIONAT CEAYIOHE TpeboBaHUS:
- lte cOOBIIATH MEPCOHATbHbIE JAHHbIE PAOOTHHKA TpeTheif cTOpOHE Ge3 MTHCLMEHHOrO COTTIACHA
paBoTHUKA, 38 HCKIIOUEHAEM CIIyTaeB, KOrla 510 HeoBXOMUMO B LENIX NpellyIpekacHns
YrpO3bI KU3HU H 3/0pOBbIO PaOOTHHKA, & TAKKE B CTyHasX, YCTAHOBICHHBIX (heliepabipmnt
3aKOHOM: ‘
- He cooGIMATh NepCOHATBHbIE JaHHbIE PAOOTHHKA B KOMMepUeCKHX 1ensx 6e3 ero nuceMeHnoro
COrJIacHs:
- TIpeIYTPEIMT JIHIL. TOTY9aioNX epCOHATBHBIC JaHAEE paOOTHHKA, O TOM, UTO ITH JAHIbIC
MOTYT GBIT HCTOTB30BAHBT NHING B LETX, JUTA KOTOPHIX OHH COOOMICHBI, TpeGOoBATh OT ITHX
JTUIL MOITBEPIKICHAE TOTO, YTO ITO IPABHIIO cobmozeno. JIMLA, NONyJaloie NEPCOHATBHEIC
fanHble PabOTHHKE, 06s3alEl COOMIONATD KOH(UACHITHATBHOCTD.

8. OTBETCTBEHHOCTb 32 Pas[IIALICHHE undopManun,

CBA3aHHOI ¢ MePCOHATBHBIMI TAaHHBIMH paboTHHKA.
§.1. JTiila BUHOBHbIC B HAPYLEHUH HOPM, PETYIHPYIOIIHIX nonyueH#e, 06paGoTKy H 3aUHTY
riepCOHATbHBIX JAHHBIX paboTHUKA, HeCyT ANCIHILTMHAPHYIO, a/IMHHACTPATHBHYIO, [PAXKIAHCKO
— [IPABOBYIO HIIH YTOJOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH C (esiepabHBIMH 3aKOHAMH.




